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PERSONAL


Please complete legibly in your own handwriting in black ink
	Surname


	Forename(s)
	Date of birth

	Address

Email address:
Telephone Number:   Daytime -              

                                 Evening - 
	Name and Address of next of kin

Telephone Number                        Relationship

	How do you wish to be addressed:

          Mr/ Mrs/ Miss/ Ms/ other………..
	National Insurance No.

	Have you ever been convicted of a criminal offence?  YES/NO

If yes, give details:


	Do you have a current driving licence? YES/NO

Do you have any points on your licence? YES/NO

If so, how many?

	If applying for a driving job, 

Do you have a HGV?                                     YES/NO

Do you have a current ADR?                         YES/NO    If YES, Expiry Date………………………..



EDUCATION

	Schools/Colleges Attended                         Dates From/To                             Qualifications Attained (including grades)



	Other Training/ Membership of Professional Bodies/ Apprenticeships/ Special Courses etc. include dates where appropriate.




LEISURE

	Please note here your leisure interests, sports, hobbies and other pastimes etc. including offices held in social/sports clubs.




Employment History

	FROM-TO
	NAME & ADDRESS OF EMPLOYER
	JOB TITLE
	DUTIES
	RATE OF PAY
	REASON FOR LEAVING

	
	
	
	
	
	


REFERENCES

	Please note here the names, addresses and telephone numbers of two persons from whom we may obtain both character and work experience references.

	1


	2


ATTENDANCE & RELIABILITY

	Please give details of your lateness and absence records over the last 12 months.




DECLARATION

	I confirm that the above information is complete and correct and that any untrue or misleading information will give the employer the right to reject my application, to withdraw any employment contract offered or, if employed, dismiss without notice.

Signed                                                                  Date




FOR OFFICE USE  ONLY

	DATE RECEIVED:

Interview Date:                                                               Comments:

Acceptance Y/N:

Offer Letter:

Reject Letter:

Medical:

References:

If applicable, reason for rejection

1. Experience……….             4.   Knowledge…….       7.   Skills……………

2. Qualifications……             5.   Circumstances…       8.   Physical State……

3. Training………….             6.   Discipline……….     9.   Other…………….




Return this form to:


APPLICATION FORM  	Richard Kinch		


Kinch Fuel Oils Ltd 


POST APPLIED FOR:			Redway, Hornbury Hill          						Minety, Malmesbury             


Wilts. SN16 9QH


richard@kinchfuels.co.uk











